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	Nomination Year
	[Enter nomination year]



Instructions for References
	Instructions. Complete this cover sheet and send it with your support letter to the nominator. The nomination cycle opens November 1 for the award presented the following June. Reference materials should be sent to the nominator in sufficient time for inclusion in the complete nomination package.



	Support letter requirements. Use a 12-point or larger font. Your support letter should provide specific, substantive support for the nominee’s qualifications for ASEE Fellow Member. Reference materials are confidential review materials and should be handled according to ASEE’s current confidentiality and conflicts of interest requirements.




SECTION 1. NOMINEE INFORMATION
	Nominee Full Name
	[Enter nominee’s full name]

	Nominee Organization
	[Enter nominee’s organization]




SECTION 2. NOMINATOR INFORMATION
	Nominator Full Name
	[Enter nominator full name]

	Nominator Organization
	[Enter nominator organization]






SECTION 3. REFERENCE INFORMATION
	Full Name
	[Enter full name]

	Present Position/Title
	[Enter present position/title]

	Present Organization
	[Enter present organization]

	Department, if applicable
	[Enter department, if applicable]

	Email Address
	[Enter email address]

	Phone
	[Enter phone]

	If retired: Most Recent Organization
	[Enter most recent organization, if applicable]

	ASEE Member?
	☐ Yes   ☐ No

	ASEE Fellow Member?
	☐ Yes   ☐ No

	ASEE Membership Number, if applicable
	[Enter ASEE membership number, if applicable]

	ASEE Membership Expiration Date, if applicable
	[Enter membership expiration date, if applicable]

	Number of Years Known Nominee
	[Enter number of years]








SECTION 4. REFERENCE ELIGIBILITY AND CONFLICT-OF-INTEREST CERTIFICATION
	Instructions. Check each box below. If any box is left unchecked, you are not eligible to serve as a reference for this nominee.



	☐
	I am not the nominator.

	☐
	I am not a current member of the ASEE Board of Directors.

	☐
	I am not a current member of the Fellow Member Committee.

	☐
	I am not a current member of the Awards Policy Committee.

	☐
	I am not ASEE Headquarters staff.

	☐
	I have reviewed the ASEE Fellow Award Conflicts of Interest Policy and certify that, to the best of my knowledge, I am eligible to serve as a reference for this nominee. 







SECTION 5. SUPPORT LETTER PROMPT
	Prompt. In 3,000 characters or less and based on your personal knowledge of the nominee’s work, state whether, in your judgment, the nominee meets the requirements for ASEE Fellow Member. Focus on the nominee’s outstanding contributions to engineering education or engineering technology education and significant individual contributions to ASEE.



	Guidance. Your letter should provide specific, substantive support for the nominee’s qualifications, especially in the areas highlighted in the nomination materials. You may include additional relevant information that will help the Fellow Member Committee evaluate the nominee.



Paste or type your support letter in the shaded response area below.

	[Enter support letter here. This shaded area may expand as needed.]






SECTION 6. REFERENCE CERTIFICATION
	Instructions. Check each box below. If any box is left unchecked, this reference will not be accepted, and the nomination may be deemed ineligible.



	☐
	I certify that the information provided on this cover sheet is accurate to the best of my knowledge.

	☐
	I certify that my support letter reflects my own judgment of the nominee’s qualifications.

	☐
	I certify that I have handled this reference material according to ASEE’s confidentiality expectations.

	☐
	I certify that this nominee exemplifies ASEE’s Code of Ethics and Conduct.





	Reference Signature
	[Type name or sign]

	Date
	[Enter date]
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